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QUYET DINH 
Ban hanh quy trinh cap phat van bang, chirng chi 

tai Truirng Dai hoc Thu Dau  MOt 

HItU TRU'UNG TRlioNG DAI HQC THU DAU MOT 

Can dr Quyet djnh s6 900/QD-TTg ngay 24/6/2009 cUa Thu tuong Chinh 
phu ye: viec "anh lip Tr-La:mg Dai hoc Thu dau MOt ten ca sa nang cap twang 
Cao clang Su. pham Binh Dtrung; 

Can cir Quyet djnh s6 72/2009/QD-UBND ngay 23/10/2009 cUa Oy ban 
nhan dan Tin Binh Dtrong ye viec ban hanh Quy the to auk va hoat Ong dm 
Tru?mg Dai hoc Thu Dau Met; 

• A Can cu. Quyet djnh so 33/2007/QD-BGDDT nOy 20/6/2007 dm BO 
tnr,6ng Be Giao duc va Dao tao ban hanh Quy the van bang, chirng chi dm he 
thong gido du(quoc dan; 

Can cu; Thong to s6 22/2012/TT-BGDDT ngay 20/6/2012 dm Be tnrong 
Be Giao duc !va Dao tao sira d6i, b6 sung met s6 dieu cua Quy the van bang, 
chUng chi ctlit he thong giao duc claw dan ban hanh kem theo Quyet djnh s6 
33/2007/QD-BGDDT ngay 20/6/2007; 

Theo 0 nghi cua Throng Phong Dao tao, 

QUYET 

Dieu 1. Ban hanh kem theo Quyet djnh nay, Quy djnh quy trinh cap ph& 
van bang, chimg chi tai Trutmg Doi hoc Thu Dau MQt. 

Dieu 2. Quyet dinh nay co hieu Itrc ke ter ngay 14 ban hanh. 
Dieu 3J Cac Ong (ba): TnrOng Phong Dao tao, Tn.rang PhOng K'e hoach —

'Ili chinh, Trtthng Phong Hanh chinh, Throng Pitting Thanh tra — Phap che, cac 
don vi Khoa, cac Trung tam thuOc Trtrftg Dai hoc Thu Dau MOt chju trach 
nhiem thi hanh Quyet djnh nay./. 

Novi nh n: 
-Nhu dieu 3; 
- Ltru: VT. 



UBND TINH BiNH DUNG 	LONG 116A XA HOI CHU NG1-11A. VIVI' NAM 
TRUtiNG  DAI HQC THU DAU MOT 	DOc lap — Tv do — -111111 phtic 

QUY DINH 

Ve Quy trinh cap phat van b;ing, chirng chi 
tai Trub'ng Dai hcc Thii Dau Mi)t 

(Ban hank kern theo Quyjt dinh so 11.t,t./QD-DHTDM 

ngay 	the g 	narn,)0a-cfta Hi 01 truong Trtrong Dai hoc Thft Dju MOt 

Ditu 1. fhpn vi dieu chinh va doi ttrqng Ai) dung 

1. Van ban nay quy dinh ve lap 116 so xin cap phoi van bang, chirng chi dm 
Throng Dai hoc ThU Dau MOt bao g6m: phoi van bang Dai hoc, Cao dang, Trung cap 

chuyen nghiep eo quy dinh cua Bo Giao dvc va Dao tao. 

  

2. Van ban nay quy dinh ve nguyen tac cap phat van bang, chirng chi del vOi 

ngubi hoc du dieu kien tot nghiep cac he Dai hoc, Cao dang, Trung cap chuyen 
nghiep; du dieu kien cap chirng chi tai truerng. 

3. Van bn nay quy dinh viec pan ly phoi van biing, chirng chi va guan 17 van 
bang, chirng chi. 

4. Van blan nay quy dinh thAm guyen cap van bang, chirng chi. 

5. Van ban nay quy dinh viec in, &rig dau, quail ly, cap Oat, chinh sira, thu 
• 

h6i, huy be van bang, chirng chi; cap ban sao van bang, chirng chi tir s6 g6c. 

DiCu 2. Xin cup phoi van bang, chirng chi: 
1. Hang nAm, can dr vao chi tieu tuyen sinh cUa Truerng Dai hoc ThU Dau Met 

&roc Be Giao dvc va Dao tao phe duyet, Pheng Dao tao la don vi &roc giao lap 116 so 
xin cap phoi \lb bang, chirng chi theo quy dinh hien hanh cUa Be Gido dvc va Dao 
tao. 

2. Can err vac) h6 so theo guy,  dinh 	Be Giao due va Dao tao, 	Dao 

tao thvc hien viec xin cap phoi van bang, chirng chi va bao quail van bang, chirng chi 
&roc cap. 

Dieu 3. SO hi0 (sO scri) phoi van bang, chirng chi: 
1. Phoi van bang chirng chi thuOc he thong giao dvc gu6c dan phai duoc in an 

theo trinh tkr s6 hien (seri) true c khi cap phat, moi phOi van bang, chirng chi mang met 
s6 hieu (seri) rieng va so vao se gec rieng. 
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2. BO phn cap phat van bang, cheng chi chju trach nhiem quan ly theo trinh to 
so hieu (seri) vi bio quin. 

Dieu 4. Sio quilt phoi van bang, chirng chi: 
1. Ca ser Vat chit va trang thiet bj de bio quirt phoi van bang, chimg chi. 
a) Khu Arc bio quin ph& van bang, chimg chi IA noi cat va ltru gi r phoi van 

bang, chirng ch. Khu vrc bao quirt phoi van bang, chirng chi phai dap frng dugc cac 
yeu cau ve mei trueng NIA an ninh. 

b) Trang thiet bi va phucmg tin bio quan phoi van bang, chimg chi Om: 
ket, may dieu h4a, gnat thong gib, thiet bj bao chay, birth cfru hea. 

2. Bao q in, kiem tra djnh kS,  viec bao quin plied van bang, chung chi. 
a) Dinh S,  hang wan va hang thang kiem tra ve sinh khu virc bio quirt ph6i 

van bang, chilli chi. 
b) Djnh ' hang qq, kiem tra chit lugng phoi, tinh trang bio quin phoi van 

bang, chUng chi 

Dieu 5. 

1. Van ifang dugc cap cho ngtroi hQc sau khi tot nghiep Dai h9c, Cao ding 
ho4c Trung ca chuyen nghiep. Chirng chi dugc cap cho ngu&i hQc de xac nhan ket 
qui h9c tap sau khi dugc dio tao ho4c bii dtrOng ning cao trinh de h9c yin, nghe 
nghiep. 

2. Van bang, chi:mg chi dugc quan ly thong 'that, thuc hien phin cap quin 
bio dam quyett va trach nhiem ctia Nha truing. Nghiem cam mgi hanh vi gian 
trong cap phat VA sir dung van bang, chimg chi . 

3. Bin chinh van bang, chirng chi chi cap met Ian, kh6ng cap Iai. 

Dieu 6. ity phoi van bang, chiing chi: 
1. Phoi an bang, chimg chi bj loi trong qua trinh in An, viet sai, chit lugng 

khong dim bio o0c vi cac ly do khic khong con dugc sir dking thi phai bj hey. 
2. De he phoi van bang, chimg chi phii thanh lip Hei ding hey phoi, Lanh 

dao Truing quyet djnh. Thanh phan Hei ding hey ph6i van bang, chimg chi bao gom 
dai dien HQ1 d g van bang, chtIng chi, Pheng Harth chinh, Phong Thanh tra va be 
phan dugc giao hiem vu trkrc tiep in phoi van bang, chimg chi. 

3. Viec h y ph6i van bang, chimg chi phii dugc lip bien bin trong do ghi thanh 
phan Hei ding uy ph6i van bang, chCrng chi, IS,  do hey, se lugng, se hieu va loai ph6i 
van bang, chirp chi bj hey, ngay va nai hey, trinh tg, hinh thirc hey va ket qua hey. 
Bien bin hey phoi van bang, chimg chi phai co day de cheir kS,  cua cac thanh vien Wei 
ding hey ph8i v n bang, chirng chi va dugc ltru tra trong ho sa quirt IS,  phoi van bang, 
chimg chi. Bien ban hey be phii dugc bao cao ye Be Gido dpc va Dio tao trong thei 

guyen tic dip van bang, chirng chi 
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han 15 ngay ke ngay hity van bang, chang chi de theo dOi, quart 17 theo quy dinh tai 
khodn 2, Dieu 15 Quyet dinh so 33/2007/QD-BGDDT. 

4. Can cusoItrang van bang, chang chi bi 114 Nha truang lam cong van xin 
de nghl cap 	thay phoi van bang, chirng chi mai. 

5. Tremi hap phoi van bang, chirng chi bi mat, PhOng Dao tao có trach nhiem 
lap bien ban, bao cao Hi'eu twang va bao cao ngay vii ca quan C6ng an nai gan nhat. 

Dieu 7. Quyen va nghia v9 cilia ngtroi h9c dime cap phat van bang, chkng 
chi 

1. Ngtrai duac cAp phat van bang, chang chi co cac quyen sau day: 

a) Yeu cAu Nha twang cap phat van bang, chirng chi theo climg thai han quy 
dinh tai Dieu 9 dm Quy dinh nay; 

b) Yeu cAu Nha twang cap phat ban sao van bang, chirng chi khi co nhu cAu; 

c) Yeu cat' Nha truang chinh sira cac nOi dung ghi tren van bang, chang chi 
theo quy dinh to Dieu 10 dm Quy dinh nay. 

2. Ngtrai 'dtroc cAp phat van bang, chirng chi co cac nghia IN sau day: 

a) Tnroc khi 119p xet dieu kien tot nghiep 01 thing, ngtrai hoc co trach nhiem 
cung cAp chinh xac, day at thong tin can thiet de ghi trong nOi dung van bang, chirng 
chi gOm: H9 va On, ngay/thang/nam sinh, giai tinh, dan tOc, nai sinh, quOc tich... theo 

mAu do Phong fiao tao yeu cAu; 

b) Giir gib, bao quan van bang, chimg chi; khong claw cho nguai khac sir dung; 

c) Trinh bao ngay vai Nhd truang va c6ng an nai gan nhat khi bi mat ban 

chinh van bang, chirng chi; 

d) NO Poi van bang, chirng chi cho Nha truang trong thai hart 30 ngay, ke tir 

ngay 'than ducfc Iciuye't dinh thu hOi van bang, chimg chi. 

Dieu 8.W ham quyen clip van bang, chirng chi va cac gidy cluing nhkin I 

khac 

1. Hi0 truing Id ngtrai k5,  van bang, chirng chi cho nguai h9c khi da du dieu 
kien theo quy dfrth dao tao hien hanh va la nguai chiu trach nhiem ca nhan truac ca 
quan quan ly cap tren va phap luat ve tinh chinh xac cua n6i dung van bang, chimg 
chi cid' duqc k.St Cac van bang, chfrng chi do Hieu truing ky bao g'Om: Bang tot 
nghiep cac he fjai h9c, Cao ding, Trung cap chuyen nghiep va cac van bang, chang 

chi khac theo quy dinh cua B9 Giao chic va Dao tao. 
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2. PhO Hieu truOng dm:fa uy quyen ky thay Hieu truemg ban sao van bang, 
chUng chi va cac chUng chi tot nghiep khac theo quy djnh dm BO Giao doc va Dao 
tao va la ngu&i chju trach nhiem ca nhan truarc phap luat ve tinh chinh xac cua nali 
dung van bang, chung chi da &roc ky; viec ky thay Hieu truing cac van bang, chUng 
chi neu tren phi tuan th6 dung theo cac quy djnh ve cong tic van thu hien hanh. 

3. Truong phong Dao tao ky xac nhAn bang diem, ket qua hoc tap cUa tong 
nguoi hoc. 

1 
4. Can eft Quyet djnh cong nhAn tot nghiep, Twang Phong Dao tao 14 Giay 

chimg nhAn tot Ifighi0 tarn theri cho thug ngueri hoc (GiAy chUng nhAn tot nghiep tam 
rel  thari c6 gia trj t ong vOng 03 thing trong khi nguoi hoc cher cap van bang, chUng chi 

tot nghiep ban d inh). 

Dieu 9. Trinh thr thve hiO cap phat van bang, thong chi 

1. Trinh ter in, lAy dAu van bang, chUng chi va ghi so gOc: 

- Phong Pao tao dr 01 can bO pho trach viec in van bang, cluing chi. Tnrac 
khi in tat ca van bang, chUng chi phai in mOt van bang, chirng chi indu trinh Twang 

PhOng Dao tao va bac cao xin y kien dm Hieu truong. Sau khi kiem tra tinh dUng clan 
va sir chinh xac dm van bang, chirng chi theo quy djnh, can cu Quyet dinh tot nghiep 

khoa dao tao tier hanh in tat ca van bang, chUng chi theo Quyet dinh. 

- Viec (long dAu vao van bang, chting chi theo dung quy djnh v'e cong tic van 
thu hien hanh. 

- SO g6c an bang, chdrig chi phai ghi CO rang, dAy du cac nOi dung theo luau 

quy dinh, khon tAy xoa. Truing hqp do ghi nhAm lan hoAc CO sai sot trong khi vac 
so, can 1)0 cap phat van bang, chimg chi chi &roc gach ngang toan bO d6ng thong tin 
da ghi van bang, chUng chi do va 14 nhay vao se.) gOc, tuyet dOi khong dugc tAy xoa 
hoac dung but xii)a. SO gOc &roc quan ly chit the va hru tar lau dai. 

2. Trinh ttr cap phat van bang, chung chi cho nguari hoc 

- Van bang, chUng chi &roc cap phat cho ngueri hoc chAm nhAt la 30 ngay ke 

tir ngay c6 Quyet dinh cong nhAn tot nghiep. 

- TAt ca nouai hoc tnr6c khi nhAn van bang, chirng chi phai CO al xac nhAn tai 

tar phieu thanh tOtan Ca nhan. 

- Khi phalt van bang, chirng chi can bO cap phat van bang, chung chi phat tUng 
ngu6i mkt dOng .fiari y'eu cau nguari nhAn ky va ghi re ho ton. 
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Dieu 10. Cac truirng hypchinh sua nOi dung van b5ng, chfrng chi 

Ngtrai hoc c6 quyen yeu cAu chinh sda nOi dung ghi tren van bang, chirng chi 
trong cac truang hop sau: 

1. Sau khi cluTic cap van bang, chirng chi, nguai hoc &roc ca quan c6 thAm 

quyen cai chinh h6 tich theo quy dinh cua phap luat ve cai chinh h6 tich; 

2. Cac n6i dung ghi tren van bang, chirng chi bi ghi sai do reii cua Nha truang. 

Dieu 11. He so', trinh tyr, thu tiic chinh 	nOi dung van bAng, chu•ng chi 

1.116 so de nghi chinh sira van bang, chirng chi g6m: 

a) Dan de nghi chinh sira van bang, chirng chi; 

b) Chi:mg minh thu nhan dan ho4c 110 chieu ho4c giAy to tily than khac cua nguai 

de nghi chinh sira van bang, chirng chi; 

c) Van bang, chirng chi 6' nghi chinh sira; 

d) Quyet dinh cho phep cai chinh h0 tich theo quy dinh cua phap luat ve cai 

chinh h6 tich; 

d) GiAy khai sinh d6i yeti truang hop chinh sfra van bang, chirng chi do cai chinh 

116 tich; 

e) Cac tai li6u chirng minh van bang, chirng chi bi ghi sai do I6i cua Nha truang 

d6i vai truang hop chinh sira van bang, chirng chi quy dinh tai khoan 2 Dieu 8 cda 

Quy dinh nay. 

Cac tai lieu trong h6 so de nghi chinh sfra van bang, chirng chi quy dinh tai cac 

diem b, c, d, d va e khoan nay c6 the la ban chinh hoac ban sao tir so g6c hoac ban sao 

dtrac chirng thkrc tir ban chinh. 

1\16u h6 soy de nghi chinh sira n6i dung van bang, chirng chi la ban sao khong c6 

chirng thkrc thi Nha truang c6 quyen yeu cAu nguai de nghi chinh sira van bang, chirng 

chi xuat trinh ban chinh de.  d6i chi6u; nguai d6i chiu phai 14,  xac nhan va ghi r6 ho 

ten vao ban sao va chiu trach nhi6m ve tinh chinh xac dm ban sao so yeti ban chinh. 

2. Trinh tsr, thu tkic chinh sira van bang, chirng chi: 

a) Ngueri de nghi chinh sira van bang, chirng chi nOp 01 b6 h6 so theo quy dinh 

tai khoan 1 Dieu 11 cho PhOng Dao tao; 

b) Trong thai han 10 ngay lain vi6c 1(6 tir ngay nhan h .6 so, Phong Dao tao c6 

trach nhi6m bao cao va trinh Hi6u twang quy6t dinh vi6c chinh sira n6i dung van 
bang, cluing chi; n6u khong chinh sira thi phai tra Teri bang van ban va neu rO ly do; 
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c) Viec chinh sira n6i dung van bang, chimg chi chi &roc thuc hien theo quyet 

dinh chinh sira; khong chinh sira true tiep vao van bang, chirng chi. Can cu quyet dinh 

chinh sira, Ph6ng Dao t4o chinh sira cac n6i dung van bang, cluing chi tucrng Crng ghi 

trong se gee cAp van bang, chi:mg chi va thuc hien (long dAu xac nhAn vai n6i dung: 

"Dc7 Aviv chinh say theo Quyt djnh so 	Ngay thang narn ..." vao gOc trai 

phia tren cila ban chinh van bang, chirng chi; neu ngueri hoc da bi mat ban chinh van 

bang, chimg chi thi chi cAp ban sao van b&tg, chirng chi tir s6 gOc da dirge chinh sera 

cho nguiyi hoc. 

Dieu 12. Thu !lei, hug,  van bang, clikng chi 

Van bang, chting chi bi thu hei trong cac tnr6ng hop sau day: 

1. CO hanh vi gian lan trong hoc tap, trong thi dr, tuyL sinh hoc gian lan 

trong vies lam 116 so de duoc cAp van bang, chimg chi; 

2. CAp cho ngu6i khong du dieu kien; 

3. Do nguiri kh6ng co thAm quyen cAp; 

4. Bi tay x6a, sira china; 

5. D6 cho ngtr6i khac sir dung. 

Dieu 13. Chi phi cAp phiit van bang, cluing chi: 
1. Chi phi cAp phat van bang, chang chi ductc thuc hien theo quy dinh cua phap 

luAt ve tai chinh de darn bao cho cac hog dOng cap phat van bang, chdrig chi. , 

2. Truang Ph6ng Ke ho4ch - Tai chinh CO trach nhiem quan 1y chi phi cap phat 
van bang, chi:mg chi bao gem: xay dk.mg dinh mdc thu, chi phi cAp phat van bang, 
chi:mg chi theo dung quy dinh, darn bao thuc hien viec thu, chi cap phat van bang, 
chdng chi theo dung quy djnh ve tai chinh hien hanh. Dinh kS,  hang quy, hang nam 

bao cao vdi lanh (14o tnrdng va H6i deng van bang, chirng chi ve thu chi tai chinh 

trong viec cap phat van bang, chimg chi. -tf 

Dieu 14. Thu lioi, hug, van bang, cluing chi 

Van bang, chirng chi bi thu 116i trong cac tnrong hop sau day: 

1. CO hanh vi gian lan trong hoc tap, trong thi dr, tuyL sinh hoc gian lan 

trong viec lam he so de throe cAp van bang, chimg chi; 

2. CAp cho nguoi khong du dieu kien; 

3. Do ngudi khong co thArn quyen cAp; 

4. Bj tAy xoa, sira china; 



5. De cho ngu6i khac sir dung. 

Dieu 15. COng bo cong khai roan bi5 thong tin ve cAp van bang, daring chi 
tren trang thong tin diem tir: 

1. Trong yang 30 ngay ke tir ngay c6 Quyet Binh cong nhan tot nghiep, Phong 
Dao tao phoi hgp vii Trung tam Cong nghe thong tin a cong be cong khai thOng tin 
v'e viec cAp phat van bang, chirng chi tren Website cua Nha tnremg. 

2. Thong tin cAp phat van bang, chirng chi dugc cong be tren Wedsite 
www.thudaumot.edu.vn  phai co day du va chinh xac cac nei dung cc') trong se gee cAp 
van bang, chirng chi theo Quy dinh tai Dieu 19 Quyet dinh s6 33/2007/QD-BGDDT 
ngay 20 thing 06 nam 2007 ciia Be tnrerng Be Giao due va Dao tao, phai bao dam de 
ding quan 1y, truy nhap, kiem tra, tim kiem va phai dugc be sung kjp th6i, Itru tra lau 
dai va on dinh tren trang th6ng tin dien tir. 

Dieu 16. Traci' nhiem cua Phong Dao tao: 
1. Chju trach nhiem t6 chirc thkrc hien quy trinh cap phat van bang, chirng chi 

tai Truerng Dai h9c Thu DAu MOt. 
2. 136 tri can be du nang 1uc, phAm chAt de dam nhiem cong viec quart 1)",, cap 

phat van bang, chirng chi va quan ly phoi van bang, chirng chi. 
3. Lap he SC/ quan 14 va So gec cAp phat van bang, chirng chi dm Trung cAp 

chuyen nghiep, Cao ding, Dai h9c dugc lap theo m'Au cua Phu lkic II (quy the ban 
hanh theo Quyet dinh se 33/2007/QD-BGDDT ngay 20 thing 06 nam 2007 dm Be 
truang Be Gido due va Dao tao). 

4. Thgc hien cac quy dinh ve kiem tra dinh kS,  va bao quan phOi van bang, 
chirng chi. 

5. Te chirc thkrc hien viec cAp van bang, chirng chi theo dung quy trinh va thai 
han quy dinh. 

6. Quin 1)T chat the so lugng phoi van bang, chirng chi. 
7. fhlg dung cong nghe thong tin, lap du lieu quan ly, cAp phat van bang, chirng 

chi. 
8. L4p so theo dOi viec cap phat van bang, chirng chi, se phai dung dAu giap lai 

va có chir ky xac nhan, (tong dAu cua Lanh dao Truing. 
9. Ltru trtr va bao quan he soy cAp phat van bang, chirng chi. 
10. Chil tri, ph6i hap vai cac dcrn vi co lien quan dinh kS,  hang thing, hang nam 

bao cao ve tinh hinh mua plied va cap phat van bang, chirng chi cho Lanh ciao truing. 

Dieu 17. Trach nhiem cira cac don vi, ca nhan co lien quan: 
1. PhOng Dao tao phoi hgp v&i cac dun vi Khoa, Trung tam Ngoai ngQ, Trung 

tam C6ng nghe th6ng tin, Trung tam Bei clang van h6a va Nghiep vu trien khai viec 

7 



old+  

(RUNG 
DM HOC 

THUDAUM  

TRIAJNG 

ke khai thong tin vao dau hoc kS,  I ai vei tat ca cac sinh vien nam cuei va cac hoc 
vien ctia cac Trung tam nham htn the thong tin sai loch trong qua trinh in ph6i van 
bang, chirng chi. 

2. Pheng Thanh tra thvc hien thanh tra, ki6m tra djnh kS,  khau in An, thu, chi tai 
chinh, quart ly va cap phat van bang, chirng chi. Cac don vi va can be vien chirc trong 
Nha tnr&ng neu phat hien co sai sot ve viec quan ly va cap phat van bang, chimg chi 
can thong bao kjp thei den Lanh dao Nha tnreng a kip thei chart chinh, Vt.  1j,. 
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