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| QUYET DINH

Ban hanh quy trinh ciip phit viin b.’mg, chirng chi
= tai Trudng Dai hoc Thu Diu Mjt

HIﬁ:U TRUONG TRUONG PAI HQC THU DAU MQT

C:’m cu" Quyét dinh s6 900/QD-TTg ngdy 24/6/2009 ciia Thii tréng Chinh
phu vé viée h 13p Trudong Pai hoc Thu diu Mot trén co s& nang cép trudng
Cao ding Su pham Binh Duong;

Can cit Quyét dinh sb 72/2009/QD UBND ngéy 23/10/2009 cia Uy ban

nhén din Tinh Binh Duorng vé viéc ban hanh Quy ché td chirc va hoat dong ciia
Trudng Dai hpc Thu Dau Mét;
Cién cu Quyét dinh s6 33/2007/Qb- -BGDDT ngay 20/6/2007 cua Bj

truéng B Gio duc va Pao tao ban hanh Quy ché vin bing, ching chi cia hé
théng gido duc quéc dén;

Cin cir| Thong tu s6 22/2012/TT-BGDPT ngay 20/6/2012 clia Bd trudong
B Gido dyc va Pao tao sira dbi, bd sung mot s diéu ciia Quy ché vin bing,
chimg chi ciia hé théng gido duc qudc din ban hanh kém theo Quyét dinh s6
33/2007/Qb-BGDDT ngay 20/6/2007;

Theo de nghi cia Trudéng Phong Pao tao,
i QUYET PINH:

‘Diéu 1/ Ban hanh kém theo Quyét dinh nay, Quy dinh quy trinh cp phat
vin bing, chimg chi tai Trudng Pai hoc Thi Dau Mot.

Pidu 2., Quyét dinh nay c6 hiéu lyc ké tir ngay ky ban hanh.

Didu 3. Céc ong (bd): Truong Phong Pao tao, Trudng Phong Ké hoach —
Tai chinh, Tryéng Phong Hanh chinh, Truéng Phong Thanh tra — Phép ché, céc
don vi Khoa, cdc Trung tdm thudc Trudng Dai hoc Thit Dau Mot chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin:
-Nhu diéu 3;
- Luu: VT.




UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC THU DAU MQT Pje lip — Ty do — Hanh phic

QUY DINH
V& Quy trinh ciip phat viin biing, chirng chi
tai Trudomg Pai hoc Thii Diu Mjt
(Ban hanh kém theo Quyét dinh s6 1644./0P-PHTDM
ngay 2. thang \&. nam vl icia Hiéu truomg Truomg Pai hoe Thi: Dau Mét

Piéu 1. Pham vi diéu chinh va d6i twgng ap dung

1. Vin ban ndy quy dinh v& 1ap hd so xin cip phdi vin bing, chimg chi cia
Trudmg Pai hoe Thu Déu Mét bao gdm: phéi viin bing Pai hoc, Cao dé.ng, Trung cép
chuyén nghiép theo quy dinh cia B Gido dyc va Pao tao.

2. Van ban ndy quy dinh vé nguyén tic cip phét vin bing, chimg chi déi véi
ngudi hoc da iéu kién tét nghiép cdc hé Pai hoc, Cao dﬁng, Trung cép chuyén
nghiép; du diéu kién cp chimg chi tai trudng.

3. Vin bi;’m ndy quy dinh viéc quan ly phoi viin bing, chimg chi va quén Iy vin
bing, chimg ch

4. Vin bLn nay quy dinh thim quyén cdp vin bing, chirng chi.

5. Vin b%én ndy quy dinh viéc in, déng déu, quan 1y, cip phét, chinh sira, thu
héi, hiy bo v ibi‘ing, chimg chi; cip ban sao viin bing, chimg chi tir s gdc.

Diéu :1in ciip phéi viin bing, chirng chi:

1. Hing nam, ciin cir vao chi tiéu tuyén sinh ctia Trudong Dai hoc Thi Dau Mt
duge Bé Gido duc va DPao tao phé duyét, Phong Pao tao 1a don vi duge giao 1ap hd so
xin cp phoi vin bing, chimng chi theo quy dinh hién hanh ciia B Gido duc va Pao
tao.

2. Can cir vao hd so theo quy dinh cia Bo Gido duc va Pao tao, Phong Pao
tao thyc hién Vﬁéc xin cip ph6i viin bing, chimg chi va bao quan vin biing, chimg chi
dugc cép.

Diéu 3. 46 hi¢u (s6 seri) phéi viin bing, chirng chi:

1. Phdi véin bing chimg chi thugc hé théng gido duc quéc déan phai dugc in 4n
theo trinh tyr sévﬁiéu (seri) trude khi cdp phét, mdi phoi vin bing, chimg chi mang mét
s6 hiéu (seri) rileng va s6 vao sb gbe riéng.
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2.Bo ph%n céip phat vin bing, chimg chi chju trach nhiém quan ly theo trinh ty
s6 hiéu (seri) va bao quén.

Diéu 4. Bio quin phdi viin bing, chirng chi:

1. Co s& vt chét va trang thiét bj dé bao quéan phdi vin bing, chimg chi.

a) Khu virc bao quan phéi vin bing, chimg chi 12 noi cit va luu giit phéi vin
bing, chimg chi. Khu vyc béo quéan phdi vin bing, ching chi phai dép img dugc céc
yéu céu vé méi trudng va an ninh.

b) Trang|thiét bj va phuong tién bao quén phéi viin bing, chimg chi gdm: tu,
két, may diéu hda, quat thong gi6, thiét bj bao chéy, binh ciru hoa.

2. Bo quén, kiém tra djnh ky viéc bio quan phéi vin bing, chimg chi.

a) Dinh ky hing tudn va hing thang kiém tra vé sinh khu vyc bao quéan phéi
vin bi’mg, chl'mg chi.

b) Pinh ky hing quy, kiém tra chét lugng phdi, tinh trang bao quan phéi vin
bing, chirng chi

Piéu 5. Nguyén tic cip viin biing, chirng chi

1. Vin bing dugc cdp cho ngudi hoc sau khi tdt nghiép Pai hoc, Cao ding
hogc Trung cép chuyén nghiép. Chimg chi dugc cip cho ngudi hoc dé xdc nhén két
qué hoc tap sau khi dugc dao tao hogic bi dudng néing cao trinh d§ hoc vén, nghé
nghi¢p.

2. Vin bing, chimg chi dugc quan ly théng nhét, thyc hién phan cip quén ly,
bio dam quyén va trach nhiém cia Nha truong. Nghiém cdm moi hanh vi gian ldn
trong cép phat va sir dung vin bing, ching chi .

3. Ban chinh viin bing, chimg chi chi cip mét 14n, khong cAp lai.

Diéu 6. Hiiy phéi vin biing, chirng chi:

1. Phéi vin bing, chimg chi bj I3i trong qua trinh in 4n, viét sai, chit lugng
khong dam bao hodc vi cac ly do khdc khéng con dugc sir dung thi phai bj huy.

2. D& huy phoi viin bing, chimg chi phai thanh 14p Hoi ddng hiy phdi, Lanh
dao Trudmg quyét dinh. Thanh phin Hji ddng hity phdi vin bing, chimg chi bao gbm
dai dién Hoi ddng vin bing, chimg chi, Phong Hanh chinh, Phong Thanh tra va bd
phén duge giao nhi¢m vy trye tiép in phéi vin bé’mg, chirng chi.

3. Viéc hily phéi viin bing, chimg chi phai dugc 14p bién ban trong d6 ghi thinh
phin Hdi ddng huy phéi vin bing, chimg chi, 1y do hiy, sb lugng, sb hi¢u va logi phéi
vin bing, ching chi bj hily, ngdy va noi hiy, trinh ty, hinh thirc hiy va két qué huy.
Bién ban hity phdi vin bing, chimg chi phai c6 diy du chir ky cta céc thanh vién Hoi
ddng hiy phoi bing, chimg chi va dugc luu tri trong hd so quan 1y phdi vin bing,
chimg chi. Bién|ban hity bé phai dugc béo céo vé By Gido duc va Dao tao trong thoi
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han 15 ngay ké tir ngdy hiiy viin bing, chimg chi dé theo dai, quan 1y theo quy dinh tai
khodn 2, Piéu 15 Quyét dinh sé 33/2007/QD-BGDDT.

4. Can cir s6 luong van bing, chimg chi bj hity Nha trudng lam cdng vin xin
d& nghj cAp ddi, thay phdi vin bing, chimg chi méi.

5. Trudng hop phdi vin bﬁng, chimg chi bj mit, Phong Pao tao ¢b trach nhiém
lap bién ban, bap cdo Hiéu trudng va bdo céo ngay véi co quan Cong an noi gin nhit.

Didu 7. Quyén va nghia vy ciia ngudi hoe dwge cip phét vin bing, chirng
chi

1. Ngudi duge cip phét vin bing, chimg chi ¢6 cic quyén sau day:

a) Yéu cau Nha trudng céip phat vin bing, chimg chi theo dung thoéi han quy
dinh tai Diéu 9 ctia Quy djnh nay;

b) Yéu cdu Nha trudng cép phat ban sao viin bing, ching chi khi ¢6 nhu cu;

¢) Yéu cdu Nha trudng chinh sira céc ndi dung ghi trén vin bing, chimg chi
theo quy dinh tai Diéu 10 ctia Quy dinh nay.

2. Ngudi duge cip phét vin bing, ching chi c6 cic nghia vy sau day:

a) Trudc khi hop xét diéu kién t6t nghiép 01 thang, ngudi hoc ¢é tradch nhiém
cung cip chinh xac, ddy du thong tin cin thiét dé ghi trong ndi dung vin bing, chimg
chi gbm: Ho va tén, ngay/thang/nim sinh, gi6i tinh, dan t6c, noi sinh, qudc tich... theo
mau do Phong Dio tao yéu cau;

b) Giir gin, bao quén vin bing, chimg chi; khong duge cho ngudi khéc sir dung;

¢) Trinh béo ngay véi Nha trudng va cong an noi gén nhét khi bj mét ban
chinh vin bing, chimg chi;

d) Nop lai vin bing, chimg chi cho Nha trudng trong thdi han 30 ngay, ké tir
ngdy nhén dugc quyét dinh thu hdi vin bing, chimg chi.

Didu 8. Thim quyén cip viin biing, chirng chi va cic gidy chirng nhin
khic

1. Hiéu trudng 1a ngudi ky vin bing, chimng chi cho ngudi hoc khi da di diéu
kién theo quy djnh dao tao hién hanh va 1a ngudi chiu trach nhiém cé nhén trudce co
quan quan ly cé‘?) trén va phap ludt vé tinh chinh xéc cia ndi dung vin bing, chimg
chi da dugc ky, Céc vin bing, chimg chi do Hiéu truéng ky bao gdm: Bing tdt
nghiép cdc hé Pai hoc, Cao ding, Trung cip chuyén nghiép va céc vin bing, chimg
chi khéc theo q+1y dinh ctia B Gido duc va Pao tao.
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2. Ph6 Higu trudng duge iy quyén ky thay Hi¢u truéng bin sao vin bing,
chimg chi va cgc ching chi tét nghigp khéc theo quy dinh ctia B Giéo duc va Pao

tao va la ngudi
dung vin bing,
chi néu trén pha

3. Trudn
ngudi hoc.

4.Cén ¢
chirng nhan tot

thoi cb gia trj tr
tot nghiép ban ¢
Piéu 9.1
1. Trinh t

- Phong

khi in tt ca vin
Phong Pao tao

va sy chinh xac
kho4 dao tao tié

chju trdch nhi¢m ca nhan truée phép ludt vé tinh chinh x4c cta ndi
chimg chi da dugc ky; viéc ky thay Hiéu truéng céc vin bing, chimg
i tudn thu ding theo céc quy dinh vé cong téc vin thu hién hanh.

g phong Pao tao ky x4c nhén bang diém, két qua hoc tip cia timg

r Quyét dinh céng nhén tt nghiép, Trudng Phong Pao tao ky Gidy
nghiép tam thdi cho timg ngudi hoc (Gidy chirng nhén tét nghiép tam
ong vong 03 théng trong khi ngudi hoc chdy cdp van bing, chimg chi
hinh).

"rinh ty thye hi¢n cdp phit viin bing, chirng chi

r in, 14y ddu vin bing, chimg chi va ghi sb gdc:

Pao tao cir 01 can by phu trach viéc in vin bing, ching chi. Trudc
bing, chimg chi phai in mdt vin bing, chimg chi mau trinh Trudng
/a bdo cdo xin y kién ciia Higu trudng. Sau khi kiém tra tinh dang dén

ctia viin bing, chimg chi theo quy dinh, ciin cir Quyét dinh tt nghiép
n hanh in tét ca viin bing, chimg chi theo Quyét dinh.

- Viéc ddng diu vao vin biing, chimg chi theo ding quy dinh vé cong téc vin

thu hién hanh.

- 86 gbe

van bing, chimg chi phai ghi rd rang, diy da cdc ndi dung theo méu

sb, cén bd cip phét vin bing, chimg chi chi dugc gach ngang toan by dong théng tin

quy dinh, khan}téy x0d. Truomg hop do ghi nhdm 14n hoic c6 sai s6t trong khi vao

da ghi vin bin

chimg chi d6 va ky nhay vao sd gbc, tuyét déi khong dugc tiy xod

ho#ic ding bit xJiaé. S& gbe dwgce quan 1y chit che va luu trir 1au dai.
2. Trinh l‘}l cAp phét vin bing, chimg chi cho ngudi hoc

- Vin bing, chirng chi dugc cdp phét cho ngudi hoc cham nhit 1a 30 ngay ké
tir ngdy c6 Quyét dinh cong nhén tbt nghiép.

- Tét ca ngudi hoc trude khi nhin viin bing, chimg chi phai c6 di xac nhén tai

t& phiéu thanh t
- Khi phé

ngudi mt dong

an cd nhan.

t viin biing, chitng chi cén bd cip phét viin bing, chimg chi phat timg
thoi yéu cdu ngudi nhin ky va ghi rd ho tén.
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Diéu 10. ?&ic truedng hop chinh sira ndi dung viin bﬁng, ching chi

Ngudi hoc ¢6 quyén yéu ciu chinh sira ni dung ghi trén vin bing, chimg chi
trong cdc trudng hop sau:

1. Sau khi dugc cdp van bing, chimg chi, ngudi hoc duge co quan c6 thim
quyén cai chinh h¢ tich theo quy dinh ciia phép luét v& cai chinh ho tich;

2. Céc ndi :dung ghi trén viin biing, chimg chi bj ghi sai do 15i ciia Nha trudng.
Didu 11. H) so, trinh ty, thii tuc chinh sira ni dung viin biing, chirg chi
1. Hb so d& nghj chinh sira vin biing, chimg chi gdm:

a) Pon dé nghl chinh sira vin b&ng, chirng chi;

b) Chimg mmh thu nhén din holic hd chiéu hojc gidy to tiy than khac cia ngudi
d& nghi chinh sira vin bing, chitng chi;

¢) Vin biing, chimg chi d& nghij chinh stra;

d) Quyét dinh cho phép céi chinh ho tich theo quy dinh ctia phap lujt vé cai
chinh ho tich;

d) Gidy khai sinh d6i véi trudmg hop chinh sira viin bing, chimg chi do céi chinh
hd tich;

e) Céc tai ligu chimg minh vin bing, chimg chi b ghi sai do 13i ciia Nha trudng
dbi v6i truong hop chinh sira viin bing, chimg chi quy dinh tai khoan 2 Piéu § cta
Quy dinh nay.

Céc tai liéu trong hd so d& nghj chinh sira vn béing, chimg chi quy dinh tai céc
diém b, ¢, d, d va e khoan ndy cé thé 12 ban chinh hojc béan sao tir sb géc ho#c ban sao
dugc chimg thyc tir ban chinh.

Néu hd so dé nghj chinh sira ndi dung van bing, chitng chi 12 ban sao khéng c6
chimg thyc thi Nha trurdng c¢6 quyén yéu ciu ngudi dé nghj chinh sira viin biing, chimg
chi xuét trinh ban chinh dé& déi chiéu; ngudi di chiéu phai ky xdc nhin va ghi rd ho
tén vio ban sao va chiu tréch nhiém vé tinh chinh x4c ciia ban sao so véi ban chinh.

2. Trinh ty, thi tuc chinh sira vin bing, chimng chi:

a) Ngudi dé nghj chinh sira vin bing, chimg chi ndp 01 bd hd so theo quy dinh
tai khoan 1 Piéu 11 cho Phong Pao tao;

b) Trong thdi han 10 ngay lam viéc ké tir ngdy nhan hd so, Phong Pao tao c6
trach nhiém béo cdo va trinh Hiéu truéng quyét dinh viée chinh sira ndi dung vin
biing, chirng chi; néu khong chinh sira thi phai tra 1&i bing vin ban va néu rd ly do;




¢) Viéc chinh sira ndi dung vin béng, chimg chi chi dugc thyc hién theo quyét
dinh chinh sira; khéng chinh sira tryc tiép vao vin biing, chimg chi. Can c&r quyét dinh
chinh stra, Phong Pao tao chinh sira cic ndi dung vin bing, chimg chi twong img ghi
trong sd gdc cap vin bing, chimg chi va thyc hién déng ddu xéc nhén véi ndi dung:
“Dad dugc chinh sira theo Quyét dinh 56 .... Ngay ... thdng ... ndm ...” vao goc tréi
phia trén ciia ban chinh vin bing, chimg chi; néu ngudi hoc da bj méit ban chinh vin
bang, chirng chi thi chi cdp ban sao vin biing, chimg chi tir s gbc da dugc chinh sira
cho ngudi hoc.

Piéu 12. Thu hdi, huy viin bing, chirng chi

Viin bing, chimg chi bj thu hdi trong céc trudng hop sau day:

1. C6 hanh vi gian ldn trong hoc tdp, trong thi cir, tuyén sinh hodic gian lan
trong viéc 1am ho so d& dugc cp vin bing, chimg chi;

2. Cép cho ngudi khéng di diéu kién;

3. Do ngudi khong ¢6 thdm quyén cép;

4. Bj tiy iéa, stra chira;

5. Pé cho ngudi khéc sir dung.

Piéu 13. Chl phi cip phét viin biing, chirng chi:

1. Chi phf cap phét van bing, chimg chi dugc thuc hx¢n theo quy dinh cta phap
lujt vé tai chinh de dam bao cho céc hoat ddng cip phat vin bing, chimg chi.

2. andng Phong Ké hoach - Tai chinh c6 trdch nhiém quén ly chi phi cp phét
vin bing, chung chi bao gém: xdy dyng dinh mirc thu, chi phi clp phat vin bﬁng,
chimg chi theo ding quy dinh, dém béo thyc hién viéc thu, chi cdp phat vin bing,
chimg chi theo diing quy dinh vé tai chinh hién hanh. Djnh ky hing quy, hing nim
béo cdo v6i lanh dao trudng va Hoi ddng vin bing, chimg chi vé thu chi tai chinh
trong viéc cip ph}&t vin bing, chimg chi.

Pidu 14. Thu hdi, huy vin biing, chirng chi
Vin bing, chimg chi bj thu héi trong cac truong hgp sau day:

1. C6 hanh vi gian l4n trong hoc tép, trong thi cir, tuyén sinh hodc gian lén
trong viéc 1am hd so dé dugc cép vin bing, ching chi;

2. Cép cho ngudi khong da diéu kién;
3. Do ngudi khong c6 thim quyén cép;
4. Bj tiy x6a, sira chira;
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5. Dé cho ngudi khéc sir dung.

Diéu 15. Cong bb cong khai toan by théng tin vé cfip vin biing, chimg chi
trén trang thong tin di¢n tir:

1. Trong vong 30 ngy ké tir ngay ¢6 Quyét dinh cong nhén tét nghiép, Phong
Pao tao phéi hgp véi Trung tim Cong ngh¢ thdng tin dé cong bd cong khai théng tin
vé viéc cép phat vin bing, chimg chi trén Website ctia Nha trudng.

2. Thong tin clp phdt vin bing, ching chi dugc cong bd trén Wedsite
www.thudaumot.edu.vn phai c6 ddy du va chinh xac céc ndi dung 6 trong sd gée cip
vin biing, chimg chi theo Quy dinh tai Pidu 19 Quyét dinh sé 33/2007/QD-BGDDT
ngdy 20 thang 06 ndm 2007 cia B trudng BY Gido dyc va Do tao, phii bao dam dé
ding quén Iy, truy nhdp, kiém tra, tim kiém va phai dugc bd sung kip thdi, luu trit 1au
dai va 6n dinh trén trang thong tin dién tir.

Pidu 16. Trich nhiém ciia Phong Pao tao:

1. Chiju tréch nhiém td chirc thyc hién quy trinh cip phat van bing, chimg chi
tai Trudng Pai hoc Thi Dau Mét.

2. Bé tri cén bd di ning luc, phdm chét dé dam nhiém cong viéc quan Iy, cdp
phét vin bing, chimg chi va quan ly phéi viin bing, chimng chi.

3. Lap hd so quin Iy va S& gdc cép phat viin bing, chimg chi cia Trung cdp
chuyén nghiép, Cao ding, Pai hoc duge lap theo miu cia Phu luc II (quy ché ban
hanh theo Quyét dinh s& 33/2007/QD-BGDPT ngay 20 thang 06 nim 2007 ciia Bo
trudmg B Gido dyc va Dao tgo).

4. Thyc hién cdc quy dinh v& kiém tra dinh ky va biao quin phdi van bing,
chirng chi.

5. T chirc thuc hién viéc cip viin bing, chimg chi theo ding quy trinh va thoi
han quy dinh.

6. Quan 1y chit ch& sb lugng phdi van bing, chimg chi.

7. Ung dung céng nghé thdng tin, 1ap dir liéu quan ly, cip phét vin bing, chimg

chi.

8. Lap sb theo doi viéc cip phét vin bing, chimg chi, sd phai déng déu giap lai
va ¢6 chir ky xdc nhén, déng du ctia Lanh dao Trudng.

9. Luru trir va bao quan hd so cip phét vin bing, chimg chi.

10. Chu tri, phéi hop v6i cde don vi ¢6 lién quan dinh ky hing théng, hing nim
béo céo vé tinh hinh mua phdi va céip phat vin bing, chimg chi cho Lanh dao trudmg.

Diu 17. Trich nhi¢m ciia cic don vj, ¢4 nhén c6 lién quan:
1. Phong Pao tao phdi hop véi cic don vi Khoa, Trung tim Ngoai ngir, Trung
tdm Cong nghé thong tin, Trung tdm Bdi dudng viin héa va Nghiép vu trién khai viéc




ké khai thong tin vio dAu hoc ky I dbi véi tét ca cac sinh vién nim cudi va cic hoc
vién ciia cdc Trung tm nhim han ché thong tin sai 1éch trong qué trinh in phéi vin
bing, chimg chi.

2. Phong Thanh tra thyc hi¢n thanh tra, kiém tra dinh ky khéu in n, thu, chi tai
chinh, quén 1y v& cdp phét van bing, chimg chi. C4c don vi va cén bj vién chirc trong
Nha trudng néu phét hién c6 sai s6t vé viéc quan ly va cdp phét vin bing, chimg chi
cén théng béo kip thdi dén Lanh dao Nha trudng dé kip thoi chén chinh, xir ly.
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